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Department of Posts, India 

office of the Senior Superintendent of Post Offices, Pune City East Dn, Pune-411037. 

Phone (020) 24263394/24263349 email dopunecityeast.mh@indiapost.gOv.in 
Regd Ad

Dated at Pune-37, 2.07.2022 
NoPNCE/ A /RTI INF/26/107/AG/2022 

Sub : Information sought under RTI Act -2005. 

Bef : RTI application sent vide RO letter NO. Posts/T/E/22/09807 dated 12.07.2022 & received to this 

office on 19.07.2022 

The information sought under RTI Act regarding vacant Pune Head Post Office under Pune City 

East Division is as under. 
Information Sought Reply by CPIO 

5r 

no 

1 
How many positions/ designations are there in Pune The list of positions/ Designations in Pune Head 

Head Post office? Provide the name of each and every Post Office is attached herewith. 

position/ designation (whether Gazetted or Non 

Gazetted) of Pune Head Post Office. (For example, 
Head Post Master, Accountant, Postal Superintendent, 

Clerk, Manger, Section Officer, Postman etc.) 
Kindly provide the details of the work/duty to be The details of work/ duty to be carried out by 
performed by each position/ designation (whether each official is available in a duty list pre ared by 

Gazetted or Non Gazetted) in the office in Pune Head Pune Ho, which contains 41 pages. You are 

requested to credit an amount of Rs.82/-(41 x 2) Post Office. (For example- Postman Deliver Daks, 

Clerk do registering of speed post or payment banking at any post office under unclassified receipt and 
services, Accountant maintain accounting records, submit the copy of receipt to this office for 

providing the details of the work/duty to be 

designation. 
Moreover, the details of work/ duties to be 

carried out by the officials are liable to change as 

per orders of the competent authority in 

Sweeper cleans the floor etc.) 
performed by each position/ 

exigencies of services. 
Provide the details of how the Pune Head Post Office Staff attendance is recorded through 
Staff attendance is recorded whether Biometric or attendance register. 

3 an 

through an attendance register. 
With this reply, your RTI Application stands disposed off. if you are not satisfied with above 

information, you may prefer an appeal to the appellate authority within thirty days from receipt of this 

reply. 
Address of appellate authority is as below:- First Appellate Authority & Director of Postal Services, 

Pune Region, Pune-411001 
Phone No. 020-26121175. 

Email id dospune@indiapost.gov.in, 

(Dr. Ichake Abhijit Diliprao) 
CPIO&Sr. Supdt. of Post Offices 

Pune City East Dn. Pune 411037. 



The ist of positions/ Designations in Pune Head Post Office 

Designations/ positions 
Sr. Postmaster 

Dy. Postrnaster (ASPOS) 
Dy PM HSGI 

SI No 

Remark 
Garetted 
Garetted 
Group B Non Gazetted 
Group B Non Gazetted 

APM ACcount HSG II General Line 
PRIP) HSG I 

Group B Non Gazetted SBCO Supervisor HSG II 
Group B Non Gazetted 
Group C 

Accountant
LSG APM 

Group C LSG PA 
Group C 10 PA 

Group C 11 SBCO PA 
Group C 12 Overseer & Sorting Postman Group C 13 Postman 
Group C 

Group C 
Group C 

14 Caretaker 
15 MTS 
16 MTS Canteen 

Group C 
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